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Meat Processing Expansion Grant Round 2 

2026 REQUEST FOR PROPOSALS 

Released: July 9, 2026  

Due Date: September 23, 2026, at 5:00 p.m. EST 

Incomplete or late submissions will not be considered.  

 

The New York State Department of Agriculture and Markets (AGM) and the Hudson 

Valley AgriBusiness Development Corporation (HVADC) announce the availability of 

funds through Round 2 of the Meat Processing Expansion Grant Program (MPEG 

Round 2). The program will fund projects that support the expansion/retention of 

existing licensed meat processing facilities and the establishment of new licensed meat 

processing facilities to increase opportunities for beef, pork and other meat producers to 

process meat within the state and increase the market viability of NYS sourced meat. 

This program will address the nationwide shortage of affordable meat available to 

consumers, including the availability of protein sources for schools and institutional 

facilities in the state. In addition to capital improvements at processing facilities, the 

MPEG Round 2 program also supports increased meat processing and market access 

through the development of the labor force and support of food safety upgrades at 

facilities. MPEG Round 2 funds extend this opportunity to 5-A licensed processors, 20C 

processors, and USDA processors in New York State. 

PROGRAM QUESTIONS  

Laura Conn, Sr. Grants and Program 
Manager  

MPEG@hvadc.org 

TECHNICAL ASSISTANCE (In 
SurveyMonkey Apply)  
Duane Stanton, Project Coordinator  

MPEG@hvadc.org 
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APPLICANT RESOURCES 

Application for this opportunity must be made online through Survey Monkey Apply 
(SMA). SMA guides and resources for registering and applying may be found in the 
How To Apply section on the HVADC website (https://ffgf.smapply.us/).  

Support is generally available during business hours: Monday–Friday, 9:00 a.m. to 5:00 
p.m. ET. Given the high volume of requests, assistance may not be immediately 
available shortly before deadlines.  Applicants can find links to available technical 
assistance for meat processors on the Additional Resources (hyperlink this when 
available) section of the HVADC website. Some technical assistance support is 
available free of charge, and the full range of services may include business and 
financial planning, regulatory compliance and food safety.  

Spanish language documents and resources are found on our website: 
https://www.hvadc.org/nys-meat-processing-grant. For support in accessing these 
resources or connecting with language access assistance, please contact 
MPEG@hvadc.org.  

SUBMISSION POLICY  

It is the applicant’s responsibility to adhere to all application instructions including the 
submission dates and times included in this request for proposals (RFP). HVADC will 
accept the last validated electronic submission through the grants management system, 
SMA, prior to the posted deadline as the final and sole acceptable submission of an 
application. Submission or re-submission of incomplete or delayed applications after the 
posted deadline, barring exceptional circumstances, will not be accepted. SMA will 
prevent applications from being submitted after the cut-off time.  

SUBMISSION CONFIRMATION  

When an application has successfully been submitted, the applicant will receive a 
confirmation email from HVADC. Please add this email address 
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(noreply@mail.smapply.net) to your “safe senders” list. If you do not receive this 
confirmation, please check your junk or spam folder. Please note that communication 
from SMA will come from the noreply@mail.smapply.net email address, including award 
notification and notices regarding grant management coordination.  

After the close of the application period, the HVADC team will be in contact with 
applicants to formally confirm receipt of applications and to organize a site visit and 
identification check as part of the due diligence process.  

Hudson Valley AgriBusiness Development Corporation reserves the right to:  

• Reject any or all applications received;  
• Waive or modify minor irregularities in applications received after prior notification 

and agreement of applicant;  
• Provide partial funding for specific application components that may be less than 

the formal amount requested in the grant application;  
• Require a good faith effort from the project organization or sponsor to work with 

AGM subsequent to project completion to develop reporting data or implement 
the project results where applicable;  

• Withhold any payments that do not meet grant conditions;  
• Require return or refund of grant monies used for expenditures that are not 

allowed or unauthorized; and  
• Re-allocate unawarded / returned funds to other grantees.  

 
I. PROGRAM OVERVIEW  

This grant is being administered by the Hudson Valley Agribusiness Development 
Corporation (HVADC) (https://www.hvadc.org). The mission of HVADC is to provide 
innovative solutions that create dynamic agricultural entrepreneurship, support 
sustainability and climate resiliency and enhance economic growth throughout the 
region.   

FUNDING OPPORTUNITY DESCRIPTION  

The Meat Processing Expansion Grant Round 2 program (MPEG Round 2) will fund 
projects to support the expansion/retention of existing licensed meat processing 
facilities and the establishment of new licensed meat processing facilities in the state to 
increase opportunities for beef, pork and other meat farmers to process meat within the 
state and increase the market viability of NYS sourced meat. This program will address 
the nationwide shortage of affordable meat available to consumers, including the 
availability of protein sources for schools and institutional facilities in the state. In 
addition to capital improvements at processing facilities, the Round 2 program also 
supports increased meat processing and market access through the development of the 
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labor force and support of food safety upgrades at facilities. Round 2 funds extend this 
opportunity to 5-A licensed processors, 20C processors, and USDA processors in New 
York State. 

Processed products developed through the grant must contain a minimum of 51% raw 
agricultural ingredients grown or raised in New York State. Funds provided by this grant 
will be used to invest in the cost of construction, renovation, alteration, rehabilitation, 
improvements, installation, acquisition, repair or replacement of buildings, equipment, or 
permanent facilities to support the preparation, processing, packaging, and storage of 
processed New York meat products. Projects that involve the production of goods not 
intended for human consumption are eligible under this grant so long as the applicant 
also produces meat products for human consumption and the non-edible products are a 
value-addition to existing processing activities and contribute towards full-carcass 
utilization.  

AVAILABLE FUNDS  

A total of $4,714,511 will be available to eligible applicants.  

● Maximum award is $250,000. Applicants may not request more than this amount 
per project.  

● Minimum award is $50,000. Applicants must request at least this amount per 
project.  

Match funds will be required and account for 20% of the project. Match funds must be 
eligible grant expenses and contributed proportionately to each grant budget item at the 
time of request for reimbursement. 

 

PROJECT LENGTH  

Projects must be completed by October 31, 2029.  

FUNDING SOURCE AND DETAILS  

Funds for this program were included in the Fiscal Year 2026 New York State Budget. 
Funding is available through the New York State Department of Agriculture and Markets 
(AGM) and administered by the Hudson Valley AgriBusiness Development Corporation 
(HVADC).  

Grant Funds will be distributed as quarterly reimbursements. Grantees shall report to 
HVADC not less than quarterly on the progress of the work and provide backup 
documentation for any incurred and reimbursable expenses. For equipment, funds will 
only be distributed after it is received, installed, and operational. Paid services such as 
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electrical or planning assistance will be reimbursed after the service is finalized. Partial 
payment for down payments or deposits are not eligible for reimbursement until the 
good or service is fully received and paid for in full. Appropriate documentation must 
describe the use of funding through an invoice and proof of payment (such as a 
canceled check, credit card statement, wire confirmation, etc.) that reconcile, and 
grantee reimbursements shall only be distributed once the equipment is received and 
paid for in full. Payments made in cash are not allowable under this program – all 
payments must be made through check, electronic transfers, credit card purchase or 
other forms of documented purchases to be eligible for reimbursement. Ten percent 
(10%) of each disbursement will be withheld until all reporting has been submitted and 
is deemed complete at the end of the grant activity.  

The close out report is due no later than 30 days after the grant end date. Final invoices 
must be submitted to HVADC within 45 days of the grant expiration date. Invoices 
submitted before the completion of an interim or final report will not be paid until the 
report has been received, reviewed, and accepted by the grant manager. HVADC 
cannot reimburse the grantee for work performed before the grant agreement start date 
or after the expiration date of the grant.  

HOW TO APPLY  

All applications must be submitted via the SMA system at http://ffgf.smapply.us/. No 
paper applications will be accepted. Applications will be accepted from July 9, 2026 
through September 23, 2026 at 5:00 p.m. EST.  

Applicants who have not previously registered in the HVADC SMA Grant Portal will 
need to register for an account using a verifiable email address.  

Be advised that technical assistance with SMA may not be available shortly before 
deadlines (meaning, it may take the HVADC longer to reply to emails and calls given 
the volume of work at these times). Please plan accordingly.  

APPLICATION REVIEW  

Applications will be reviewed by an advisory committee comprised of representatives 
from agriculture extension agencies, agriculture industry stakeholders, and other 
industry experts. See Section III: Scoring Criteria.  

AWARD INFORMATION  

All applicants will be notified by the FFGF if their project is awarded funds. Projects 
must be completed by October 31, 2029.  

KEY DATES  
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July 9, 2026  
Request for Proposals (RFP) released, 
and application opens  

July 22, 2026, August 26, 2026 Virtual Open Office Hours 

September 23, 2026 at 5:00 p.m. EST 
RFP closes and final applications are 
accepted  

 

II. FUNDING PRIORITIES AND ELIGIBILITY  

Project approaches must focus on producing meat products for institutional, wholesale, 
and/or retail markets. The program will provide capital funding to continue to equip the 
State to meet the demands of local sourcing initiatives, such as Farm-to-School/NYS 
30% Initiative, Nourish NY and Executive Order 32. Processed products developed 
through the grant must contain a minimum of 51% raw agricultural ingredients grown or 
raised in New York State. Projects that will expand output capacity and business 
revenue will be most competitive. 

Funding is available for projects related to the following activities:  

• Expansion of meat processing and processed product creation 
• Aggregation and storage, as part of a larger processing expansion project  
• Operational efficiency improvements  
• Improving food safety standards for processing facilities in order to access new 

markets, with a focus on institutional sales 
• Increase/retain processing capacity through job training 

 
Match 
Match funds will be required and account for 20% of the project. Match funds must be 
eligible grant expenses and contributed proportionately to each grant budget item. 
 
Funding Priorities 

• Projects focused on products marketed to Nourish NY, Farm to School, or other 
institutional markets 

• Businesses with USDA-Inspected facilities 
• Further geographic diversity of NYS meat processing capacity 

ELIGIBILITY  

Eligible applicants include the following entities: 
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● For-profit businesses currently operating under USDA-Inspected, NYS 20C, or 
NYS 5A 20,000 Bird Small Enterprise Exemption licenses or who will secure 
such licensure during the grant period 

● Start-up enterprises; applicants must demonstrate sufficient financial and land 
resources and technical knowledge at the time of application 
 

● Nonprofit organizations that are currently generating revenue through the listed 
licensed meat processing-related activities 

 
Municipal governments and educational institutions are not eligible to apply.  
 
All applicant types must process meat products in New York State and must comply 
with all federal and New York State laws and regulations 
 

ELIGIBLE EXPENSES  

Eligible grant expenses will include the construction, renovation, adaptation, purchase, 
and/or installation of structures, equipment, supplies, and other expenses related to the 
processing of meat products (beef, pork, lamb, goat, poultry, and seafood), as well as 
costs related to NYS Department of Labor meat processing apprenticeship 
requirements. An example list of expenditures is provided below. Items not included in 
the list below may be considered eligible only if they align with the objectives and goals 
of the program. Eligible project costs relating to building construction, building 
renovation, and/or equipment that exceed $5,000 must be supported by a current quote 
or estimate.  Eligible expenses include, but are not limited to: 

● Renovation of buildings or facilities 

● Rehabilitation of buildings or facilities 

● Purchase, shipping and installation of equipment 
o Equipment that increases the safety of processed meat products, such as 

metal detectors, is eligible 

● Acquisition of equipment or pre-fabricated facilities 

● Expansion of buildings or facilities 

● Professional services: design, legal, permitting and other professional services 
related to assessing, designing, or approving the proposed project after grant 
award (pre-award costs are NOT allowable) 
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● The cost of training requirements for 144 annual hours of ‘Related Instruction for 
Apprenticeships’ as required by the NYS Department of Labor1.  

Expenses paid by the applicant before the start of the grant contract period will be 
ineligible. 

INELIGIBLE EXPENSES  

Ineligible expenses include, but are not limited to:  

● Personnel and fringe expenses 

● Travel expenses, including those pertaining to equipment acquisition  

● Training expenses other than DOL-related instruction, including for the use of new 
equipment or otherwise  

● Expenses paid by the applicant before the start of the grant period  

● Land purchases or leases  

● Equipment leases  

● Vehicles 

● Normal operating costs  

● Shared-use kitchens 

● Projects focused solely on the installation of infrastructure or construction of stand-
alone waste removal facilities, however necessary expenses related to managing 
waste removal in a processing facility are potential eligible expenses. 

For any questions on eligibility of proposed project expenses, please contact the 
HVADC team at mpeg@hvadc.org. 

 
PROJECT JUSTIFICATION  
 
An eligible application will demonstrate the following:  
 

1. The reason that the business’s existing equipment and systems do not meet their 
current growth plans, and how this grant project is both timely and necessary for 
the business to succeed and expand.  

2. The project is part of a proactive plan for future operation and continued business 
viability, with measurable results.  

                                                             
1 https://dol.ny.gov/system/files/documents/2025/09/butcher_55-641_09.03.2025.pdf  
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3. The project will have significant positive impacts on applicant’s business.  
4. The business is a reliable producer and is in good standing with its buyers as 

demonstrated in the letter of support from a buyer (see Letter of Support section 
below).  

5. The business has a history of sourcing animals and ingredients raised in NY, as 
demonstrated in the submitted support letter(s). 

6. An awareness and readiness to implement the activities described, through 
quotes, plans, letters of support, etc.  

7. New products or product lines are viable through product testing, formulation 
trials, nutritional analysis, confirmation of demand, and/or buyer commitments. 

8. How the project will substantively impact the industry and address existing supply 
chain gaps. 

 
III. APPLICATION OUTLINE AND SCORING CRITERIA  

The application content is listed below but may be subject to change. Please reference 
the SMA Application Guide for any questions you may have on completing your 
application in the SMA system.  

APPLICATION OUTLINE  

Applicant Information  

● Business/organization name  
o Legal entity type (e.g., LLC, sole proprietorship, etc.)  
o Employer Identification Number (EIN)  
o Most recent permitting or inspection documentation  
o Project Contact and Business information  
o Project Point Person  
o Project Point Person Title / Role  
o Project Point Person phone  
o Project Point Person email  
o Business Owner (if different from above)  
o Business Phone  
o Business Address  
o Project Address (if different from above)  
o Project County  
o Grant writers must identify themselves as such  

● Any individual applicants will need to indicate the size of their operation (annual 
volume and value of production)  
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● If your business is a start-up enterprise, please provide a description of the 
existing financial and land resources that you have to support this new endeavor. 

● If your business is a start-up enterprise, please provide a description of the 
technical expertise and experience that you and your staff have, including a 
business plan and specific business technical assistance received.  

● Farm / Business / Entity name  
o Business address  
o Business county  
o Size of operations (annual volume and value of production)  
o Owner(s)  
o Ownership Structure  
o Ownership Percentage  
o Entity History  

● Have you or your project partners received any (federal, state, or other) grants 
for this specific project, including MPEG 1.0, in the past five years?  

o If yes:  List the grants received.  
o Describe the work done under these grants.  
o How will the work in this grant differ from and/or build upon that work?  
o If you received a MPEG 1.0 grant, you must address the progress of that 

grant, any challenges faced, and the specific outcomes achieved. 
Describe how additional funding will build upon the initial project. 

● Project Details  
o Provide an overview of your business and current operations and markets 
o Provide an overview of your proposed activity and how it differs (or is 

similar) to current operations (i.e. what is your new business strategy? 
How does this build on current operations?)  

o What are the challenges that your business is facing? What would be the 
consequences of not receiving this funding?  

o Provide a projected workplan/timeline of your project activities. Provide at 
least three key accomplishments that will happen during the grant that will 
show that the grant project is progressing. 

▪ If requesting funding for an apprentice, please provide a detailed 
workplan and description of the proposed activities, including the 
name of the individual receiving the training (if known), where they 
will receive their classroom training, the timeline for completing the 
required 144 of classroom training, how you will support and 
mentor the individual, and any other relevant details. 
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▪ Please note the name of the apprentice or how you will identify that 
individual if not known at the time of application.  

o Provide a detailed description of what permits and approvals are required 

▪ Does your organization currently have control of the land/site on 
which the project will occur? 

▪ Does the project trigger SEQR, SHPO, or other environmental or 
state agency review? 

▪ What steps have been taken and what is the anticipated timeline for 
approval. 

▪ Will the project require permits, and if so, have the required permits 
been secured?  

▪ Submit any permits secured or official letters waiving 
permit/environmental review. 

o Does this project include a new product or product line?  

▪ If yes, please describe how you have confirmed the viability of this 
new product or product line? Please describe the extent to which 
your business has conducted product testing, formulation trials and 
nutritional analysis of the product. Please describe how your 
business has confirmed product demand and explain any buyer 
commitments you have in place to support this new product. 

▪ Please upload any available supporting documents related to 
product testing and product demand. 

o Provide a summary of the anticipated impacts on your business (and your 
partners if applicable) as a result of this activity. Indicate how the project 
will impact the industry and address existing supply chain gaps. Please 
share any projected business metrics including, but not limited to:  

▪ Increased volume and value of production  

● Baseline and anticipated post-project weights and 
percentages of overall products 

▪ Increased revenue  

● Baseline and anticipated post-project revenues for the 
applicant business 

● Baseline and anticipated post-project revenues for NYS 
farms 
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o Provide a summary describing your target markets, including any 
institutional buyers that you will target or supply to as a result of this 
activity. 

 

Letters of Support / Commitment  

All applicants must submit a minimum of three and no more than five Letters of Support 
from businesses either currently supplying or buying from their operation. The letters 
should describe the business relationship between the applicant and the supplier/buyer 
(including the number of years working together), confirm the good standing of the 
applicant, and provide any relevant information on the volume of sourcing from NYS 
farms, the reliability or the qualities of the business from the buyer’s perspective. For 
applicants selling to Institutions, Letters of Support must be provided from up to five 
institutional buyers that the applicant intends to supply through this grant. 

If applicants submit a proposal that includes multiple sub-awardees, a Letter of 
Commitment is required from each project partner. These letters should include a brief 
background on the partner, the roles and responsibilities of the partner, and confirm the 
resources needed to carry out the project.  

Letter of Critical Infrastructure 

Applicants are required to submit a letter of critical infrastructure to confirm that they 
have ownership of the site and buildings in question or have approval from their landlord 
to perform the works proposed in their application. The letter should describe what the 
ownership or leasing status is of the parcel and buildings on the proposed site, the 
changes to be made to the site, and an acknowledgement of approval from the 
applicant (owner) or applicant’s landlord, if applicable.  

Letters of Critical Infrastructure are also required to detail how projects will be funded, 
including matching funds and upfront costs.  Any projects that include outside financing 
must demonstrate commitments (conditional is acceptable) at the time of submission.  

Budget Details  

The budget must show the total cost for the project and describe how category costs 
listed in the budget are derived. The budget justification must provide enough detail for 
reviewers to easily understand how costs were determined and how they relate to the 
Funding Priorities (Section II) and to the objectives described in your proposal. The 
budget must show a relationship between work planned and performed to the costs 
incurred. Eligible project costs with a unit price over $5,000 must be supported by at 
least one current quote or written estimate. Multiple quotes per item are encouraged. 

Budget Categories include:  
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• Equipment: List each piece of equipment (with description if needed) and for 
each, indicate: 1) grant funds requested per piece, and 2) justification for how 
this equipment is necessary for the success of this project. The Equipment 
category is for costs over $5,000, otherwise the purchase should be categorized 
as "Supplies".  
 

• Supplies: Includes materials, supplies, and fabricated parts costing less than 
$5,000 per unit: List each supply (with a description if needed). For each, 
provide: 1) per unit cost, 2) # units purchased, 3) grant funds requested, and 4) 
justification for how this supply is necessary for the success of this project  
 
Construction: Describe necessary / relevant construction costs including site 
work, construction, renovation, removal and miscellaneous expenses required for 
the installation or replacement of equipment. For each, provide 1) the cost / 
amount requested for the construction, and 2) justification for how this 
construction supports the equipment installation and is necessary for the success 
of this project.  
 
Contractual/Consultant: List each anticipated contractor/consultant. For each, 
provide: 1) hourly/flat rate, 2) grant funds requested, 3) detailed description of 
services, and 4) justification for why the services are necessary for the success 
of this project. Projects seeking funding for Apprenticeships should list all 
associated costs in this section,and provide a clear timeline in the Budget 
Justification.  

• Other: Include any expenses not covered in any of the previous budget 
categories. Be sure to break down costs into cost/unit and provide justification for 
how the expense is necessary for the success of this project. Examples may 
include shipping costs, etc.  

Eligible project costs with a unit price over $5,000 must be supported by at least 
one current quote or written estimate. Multiple quotes per item are encouraged. 

 

IV. EVALUATION PROCESS AND SCORING CRITERIA  

Administered by: Hudson Valley AgriBusiness Development Corporation (HVADC)  

Applications will be reviewed by a panel of evaluators with expertise in agricultural 
business development and the New York State agriculture industry, including 
representatives from extension agencies, agriculture industry stakeholders, and other 
industry experts.  
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Grant Review Process  

1. Applications are received by HVADC by the grant due date (no late submissions 
will be considered);  

2. FFGF will review the applications for completeness and ensure that they meet 
the eligibility requirements noted in Section II (pp 5-8) above. Applicants will also 
be verified through in-person site visits prior to technical scoring;  

3. Grant applications will be distributed via SurveyMonkey Apply (SMA) to the grant 
review team;  

4. Grant review team will evaluate each grant and give them a score between 1- 
100. Applications will be ranked from highest score to lowest;  

5. HVADC will select the grants for funding based on the grant review team scoring 
and After notification, HVADC will refer selected projects to AGM for review; and  

6. Upon AGM approval, HVADC will send out letters to all grant applications 
informing them of their status as either approved or denied.  

The following scoring rubric is designed to help identify those projects which best align 
with New York State priorities under the Meat Processing Expansion Grant Round 2. 
Scores will be used to rank applications for funding. All scores are based on a 100-point 
system with 100 points being the highest and 0 points the lowest. Funding will be 
awarded beginning with the highest-ranking score until funds are depleted. Applications 
must score at least 65 points to be considered for funding.  

The final recommendations for funding will be made by HVADC based on ranking. 
Recommendations will be forwarded to AGM for review and final approval.  

Eligibility Review Criteria  

Project Feasibility – 30 points  

a. The project workplan and proposed activities are well developed and 
demonstrate a feasible plan with the right resources, partners, markets, and 
operational conditions in place to be successful. Extent to which Applicant 
demonstrates that the investment is necessary for the business viability and 
growth. 

i. The proposal has the required letters of support and/or commitment from 
buyers, vendors, and/or partners that demonstrate the applicant has 
sufficiently mapped out the implementation strategy and required 
partnerships to be successful. 

b. The project is ready for implementation and the organization has the necessary 
resources to manage the project and execute a cost-reimbursable contract. The 
timing is appropriate for the business in terms of business stage and growth 
potential.  
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i. Letters of Critical Infrastructure demonstrate that the applicant has 
required land and financial resources committed.  

NYS Priorities – 10 points  

a. Applicant is a USDA-Inspected Facility 
b. Extent to which applicant will supply to current or potential institutional buyers as 

a result of this activity.  
 

Project Impact – 30 points: Baseline and projected outcomes will be evaluated. 

a. Extent to which the project increases opportunities for livestock producers to 
process their animals.  If this is a new animal processing facility, describe the 
existing processing facilities in the region and why additional processing capacity 
is needed. 

b. The proposed project will generate financial and operational benefits for the 
business. The return on investment (impacts relative to the initial grant 
investment) is strong and supports the viability, resilience, and profitability of the 
business(es).  

c. Extent to which the project will provide industry wide benefits and addresses 
existing supply chain needs.  

d. The provided list of current and future suppliers and volumes purchased 
demonstrates evidence that a large majority of ingredients are sourced from NYS 
producers and that the volume of products produced through the project has a 
significant impact on the supply chain. 

Budget, Justification and Supporting Documentation– 30 points  

a. The project budget is reasonable and well aligned with the proposed project 
activities. The budgeted items are linked directly to the proposed activities and 
impacts.  

b. The applicant has provided quotes and budget justifications which are clear and 
align with the project requested funding and activities. Any budgets that exceed 
the grant ceiling must demonstrate how they will secure the remaining required 
resources.  

Additional Priority Points    

Up to five additional points may be added after scoring to achieve geographic diversity 
of projects, at the discretion of the Administrator and Department.  

Geographic Diversity 

Should there be areas of New York State where no eligible proposals are ranked high 
enough to receive funding after completing the above evaluation utilizing the Application 
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Form and criteria set forth in it, a total of five additional points per proposal may, at the 
discretion of the Administrator and Department, be awarded to help achieve geographic 
diversity for the Program if there is a demonstrated need for processing in the region. 

The following 10 regions will be used for this purpose: 

Western New York: Allegany, Cattaraugus, Chautauqua, Erie, Niagara. 

Finger Lakes: Genesee, Livingston, Monroe, Ontario, Orleans, Seneca, Wayne, 
Wyoming, Yates. 

Southern Tier: Broome, Chemung, Chenango, Delaware, Schuyler, Steuben, Tioga, 
Tompkins. 

Central New York: Cayuga, Cortland, Madison, Onondaga, Oswego. 

Mohawk Valley: Fulton, Herkimer, Montgomery, Oneida, Otsego, Schoharie. 

North Country: Clinton, Essex, Franklin, Hamilton, Jefferson, Lewis, St. Lawrence. 

Capital Region: Albany, Columbia, Greene, Saratoga, Schenectady, Rensselaer, 
Warren, Washington. 

Mid-Hudson: Dutchess, Orange, Putnam, Rockland, Sullivan, Ulster, Westchester. 

New York City: Bronx, Kings, New York, Richmond, Queens. 

Long Island: Nassau, Suffolk. 

 

V. GRANT MANAGEMENT & REPORTING  

GRANT AGREEMENT  

Prior to receiving funding, successful applicants must sign a grant agreement with the 
HVADC indicating their intent to complete the proposed project and authorizing HVADC 
to monitor the project’s progress. The grant agreement will include provisions (terms 
and conditions) set by the State of New York as well as any program-specific 
requirements. Grantees will be subject to periodic reviews to assess overall 
performance and progress on completing project activities against grant timelines and 
period of performance. If grantees are deemed to be making insufficient progress 
towards the terms of the project, grant agreements may be terminated.  

Prior to commencement of work and release of any payments, grantee will be required 
to submit:  

a. A Certificate of Insurance consistent with the requirements set forth in 
Appendix A of the grant agreement.  
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b. A current IRS Form W-9 (Request for Taxpayer Identification Number and 
Certification), signed within the past six months  

c. A Certificate of Status, aka Certificate of Good Standing in NYS  

Grantee Payment Schedule  

Grant Funds will be distributed as reimbursements on a quarterly basis and shall only 
be distributed once equipment is received and paid for in full, or after an approved 
service is finalized. Grantees shall report to HVADC not less than quarterly on the 
progress of the work and provide backup documentation for any incurred reimbursable 
expenses. Backup documentation can include, but is not limited to, canceled checks, 
paid invoices, receipts, and photos. Cash payments for grant expenses are not 
allowable under this grant program. 

Invoices will be paid for the amount requested less 10%. This 10% amount withheld 
from each invoice will be held until all reporting is complete at the end of the grant and 
paid out in the final invoice.  

Site visits to confirm equipment and construction costs are required in order to receive 
reimbursement.  

The close out report is due no later than 30 days after the grant end date. Final invoices 
must be submitted to HVADC within 45 days of the grant expiration date. Invoices 
submitted before the completion of an interim or final report will not be paid until the 
report has been received, reviewed, and accepted by the grant manager. HVADC 
cannot reimburse the grantee for work performed before that grant agreement start date 
or after the expiration date of the grant.  

REPORTING REQUIREMENTS  

The following reporting is required under this grant program:  

a. Grantees will submit Quarterly Performance Reports that may include but are not 
limited to:  

a. Summary of status of grant activities  
b. Description of successes and challenges  
c. Discussion of any modifications deemed necessary and justification for 

changes  
d. Documentation of any marketing/promotion of project  
e. Photos/documentation that demonstrates grant activities.  
f. Expenditures to date that reconciles payments (Appropriate 

documentation must describe the use of funding through an invoice and 
proof of payment such as a canceled check, credit card statement, wire 
confirmation, etc.)  
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b. Grantees will submit a final Close Out Report and complete a survey no later 
than forty-five (45) days from the grant end date. Final reports may include, but 
are not limited to:  

a. Summary of achievements from this project including impacts on the 
community, public, and other businesses/organizations  

b. Description of any challenges or changes to the project  
c. Lessons learned from this project  
d. Opportunities that arose from the completion of this project  
e. Plans to build on the work completed under this grant  
f. Representative documentation and photos representative of the full 

breadth of activities under this grant  
g. Final expenditures with documentation, including proof of current loan 

statement for any vehicles purchased through debt financing. If vehicle is 
financed, must be current at end of grant term and must show that the 
50% reimbursed amount went toward the vehicle.  

h. Project outcomes and results of grantees measurements of success  

The HVADC reserves the right to utilize and/or summarize information and photos 
provided through these reports to use in publications/promotions.  

The HVADC reserves the right to modify reporting requirements during the project. 
Information submitted in any report under this program will be a public record. Failure to 
adhere to reporting requirements and deadlines may disqualify the grantee from future 
grant opportunities through the HVADC or State of New York.  

INSURANCE REQUIREMENTS (See Appendix A)  

Before commencing work on the project, the Grantee will be required to provide the 
following:  

a. A Certificate of Insurance consistent with the requirements set forth in Appendix A of 
the grant agreement.  

b. A current IRS Form W-9 (Request for Taxpayer Identification Number and 
Certification), signed within the past six months  

c. A Certificate of Status (aka Certificate of Good Standing in NYS)  

It is the responsibility of the Grantee to maintain current Certificates of Insurance on file 
with the HVADC through the term of the Grant Agreement. No warranty is made that the 
coverages and limits listed in Appendix A are adequate to cover and protect the 
interests of the Grantee or the Grantee’s operations. These are solely minimums that 
have been established to protect the interests of the HVADC and the State.  
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Workers Compensation. With respect to all operations performed, the Grantee shall 
carry workers’ compensation insurance in accordance with the laws of the State of New 
York. New York will accept an out- of-state employer's workers’ compensation coverage 
while operating in New York provided that the insurance carrier is licensed to write 
insurance in New York State and an amendatory endorsement is added to the policy 
adding New York State for coverage purposes. Otherwise, the party shall secure a New 
York State workers’ compensation policy, if necessary, to comply with New York State 
law. 
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Appendix A 

Section I – Insurance to be Maintained by [insert name of grant recipient]                 

[insert name of grant recipient] shall maintain insurance as described below.   

HUDSON VALLEY AGRIBUSINESS CORPORATION reserves the right to review any 
and all of the required insurance policies and/or endorsements, but has no obligation to 
do so.  HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION’S failure 
to demand evidence of full compliance with the insurance requirements set forth in this 
Agreement or HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION’s 
failure to identify any insurance deficiency shall not relieve [insert name of grant 
recipient] from, nor be construed or deemed a waiver of, its obligation to maintain the 
required insurance at all times during the performance of this Agreement. 

1. Workers Compensation Insurance and Disability Benefits Requirements 

a. Proof of workers’ compensation and disability benefits coverage, or proof of 
exemption must be submitted to the HUDSON VALLEY AGRIBUSINESS 
DEVELOPMENT CORPORATION. Proof of compliance must be submitted on 
one of the following forms designated by the New York State Workers’ 
Compensation Board.  An ACORD form is not acceptable proof of New York 
State workers’ compensation or disability benefits insurance coverage. 

b. Proof of Compliance with Workers’ Compensation Coverage Requirements: 

• Form CE-200, Certificate of Attestation for New York Entities With No Employees 
and Certain Out of State Entities, That New York State Workers’ Compensation 
and/or Disability Benefits Insurance Coverage is Not Required, which is available 
on the Workers’ Compensation Board’s website (www.wcb.ny.gov); OR 

• Form C-105.2 (9/07), Certificate of Workers’ Compensation Insurance, sent to 
the HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION by 
the [insert name of grant recipient]’s insurance carrier upon request, or if 
coverage is provided by the New York State Insurance Fund, they will provide 
Form U-26.3 to the HUDSON VALLEY AGRIBUSINESS DEVELOPMENT 
CORPORATION upon request from [insert name of grant recipient]; OR 

• Form SI-12, Certificate of Workers’ Compensation Self-Insurance, available from 
the New York State Workers’ Compensation Board’s Self-Insurance Office, OR  

• Form GSI-105.2, Certificate of Participation in Workers’ Compensation Group 
Self-Insurance, available from the Contractor’s Group Self-Insurance 
Administrator.  

c. Proof of Compliance with Disability Benefits Coverage Requirements: 
• Form CE-200, Certificate of Attestation for New York Entities With No Employees 

and Certain Out of State Entities, That New York State Workers’ Compensation 
and/or Disability Benefits Insurance Coverage is Not Required, which is available 
on the Workers’ Compensation Board’s website (www.wcb.ny.gov); OR 

• Form DB-120.1, Certificate of Disability Benefits Insurance, sent to the HUDSON 
VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION by the [insert name 
of grant recipient]’s insurance carrier upon request; OR 
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• Form DB-155, Certificate of Disability Benefits Self-Insurance, available from the 
New York State Workers’ Compensation Board’s Self-Insurance Office. 
 

2. Commercial General Liability Insurance 

a. Commercial General Liability Insurance shall be written on the current 
edition of ISO occurrence form CG 00 01, or a substitute form providing 
equivalent coverage and shall cover liability arising from premises 
operations, independent contractors, products-completed operations, 
broad form property damage, personal & advertising injury, and cross 
liability coverage, liability assumed in a contract (including the tort liability 
of another assumed in a contract). 

Coverage shall include, but not be limited to, the following: 

• Bodily injury, property damage and broad form contractual liability 
coverage; 

• Premises liability; 
• Independent contractors; 
• Blanket contractual liability, including tort liability of another assumed in a 

contract; 
• Defense and/or indemnification obligations, including obligations assumed 

under the Agreement; 
• Cross liability for additional insureds; and 
• Products/completed operations for a term of no less than one (1) year, 

commencing upon acceptance of the work, as required by the Agreement. 

b. Minimum Limits: $1,000,000 per Occurrence; $2,000,000 General Aggregate; 
$2,000,000 Products/Completed Operations Aggregate.  The required limits may 
be provided by a combination of General Liability Insurance and either 
Commercial Excess or Commercial Umbrella Liability Insurance.  If [insert name 
of grant recipient] maintains higher limits than the specified minimum limits, 
HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION requires 
and shall be entitled to coverage for the higher limits maintained by [insert name 
of grant recipient].   

c. Any deductible or self-insured retention shall be shown on the Certificate of 
Insurance.  If the deductible or self-insured retention exceeds $100,000 it must 
be approved in advance by HUDSON VALLEY AGRIBUSINESS 
DEVELOPMENT CORPORATION.  [insert name of grant recipient] is 
responsible for any deductible or self-insured retention and shall fund it upon 
HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION’s written 
request, regardless of whether [insert name of grant recipient] has a claim 
against the insurance or is named as a party in any action involving the 
HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION. 

d. (1) HUDSON VALLEY AGRIBUSINESS DEVELOPMENT CORPORATION, and 
their officers, agents, and employees; (2) The People of the State of New York; 
and (3) The New York State Department of Agriculture and Markets, and their 
officers, agents, and employees shall be endorsed as additional insureds for 
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liability arising out of [insert name of grant recipient]’s ongoing operations.  (ISO 
endorsement CG 20 26 or equivalent).   

e. The insurance provided to the additional insureds shall be primary to, and non-
contributory with, any insurance or self-insurance program maintained by them.   

f. Required Evidence of Insurance: 

i. Copy of the additional insured endorsement or policy language granting 
additional insured status; and 

ii. Certificate of Insurance. 
 

3. Standards for Insurance Companies 

All required insurance shall be written by companies that have an A.M. Best 
Company rating of “A-,” Class “VII” or better.  In addition, companies writing 
insurance intended to comply with the requirements of this Agreement should be 
licensed or authorized by the New York State Department of Financial Services to 
issue insurance in the State of New York. 

4. Documentation 

a. The Certificate of Insurance must include the following reference: [insert project 
name].   

b. [insert name of grant recipient] shall submit required Evidence of Insurance prior 
to the execution of this Agreement.  [insert name of grant recipient] agrees to 
maintain current Evidence of Insurance on file with HUDSON VALLEY 
AGRIBUSINESS DEVELOPMENT CORPORATION for the required period of 
insurance. 

c. The name and address for Additional Insured endorsements and Certificates of 
Insurance is: Hudson Valley AgriBusiness Development Corporation., 507 
Warren Street, 2nd Floor, Hudson, NY 12534. 

d. Required Evidence of Insurance shall be submitted for any renewal or 
replacement of a policy that already exists, at least ten (10) days before 
expiration or other termination of the existing policy. 

e. [insert name of grant recipient] shall provide immediate written notice if: (1) any 
of the required insurance policies are terminated; (2) the limits of any of the 
required policies are reduced; or (3) the deductible or self-insured retention is 
increased.    

f. Upon written request, certified copies of required insurance policies must be 
provided within thirty (30) days.   
 

5. Policy Obligations 

[insert name of grant recipient]’s indemnity and other obligations shall not be limited 
by the foregoing insurance requirements. 
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Section II – Insurance to be Maintained by [insert name of grant recipient]’s 
contractors. 

Prior to the commencement of any work by a Subcontractor, [insert name of grant 
recipient] shall require such Subcontractor to procure policies of insurance based upon 
the risk present in their scope of work and maintain the same in force during the term of 
any work performed by that Subcontractor.  An Additional Insured Endorsement CG 20 
38 04 13 (or the equivalent) evidencing such coverage shall be provided to [insert name 
of grant recipient] prior to the commencement of any work by a subcontractor.  For 
subcontractors that are self-insured, the subcontractor shall be obligated to defend and 
indemnify the above-named additional insureds with respect to Commercial General 
Liability and Business Automobile Liability, in the same manner that the subcontractor 
would have been required to pursuant to this section had the subcontractor obtained 
such insurance policies.   

 

 


